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St. Vincent’s Catholic Primary School  

A Policy Statement for Holidays during term time 

 

September 2023 to 31 August 2024 
 

 

 
Introduction 
 
Absence during term-time as a result of term-time holidays interrupts continuity of teaching and learning, disrupts the 
educational progress of individual children and creates disruption in schools. Such holidays will only be authorised in 
exceptional circumstances. 
 
This policy is intended to make a clear statement regarding the issue of term-time holidays: to manage the issue 
consistently; to ensure that the minimum amount of teaching and learning time is lost and to ensure that parents 
develop a consistent understanding of the response which they may expect from our school.   

 
Legal and National Context 
 
Amendments to The Education (Pupil Registration) (England) Regulations 2006 removes references to schools’ 
discretionary power to grant leave – up to 10 days - for the purpose of an annual holiday during term time.   
 
The amendments make clear that Head Teachers may not grant any leave of absence during term time unless there 
are ‘exceptional circumstances’.  
 
The amendments give parents no entitlement to take their child out of school for a holiday in term time.  
 
The DfE expects schools now to adopt a much more challenging response to requests for leave for such holidays and 
it is anticipated that few absences for leave during term time will be authorised by schools. 
 
If leave of absence is taken without authorisation, it will be recorded as such in the School’s Attendance Register and 
it will be reported to the Local Authority’s Education Welfare Officer. 
If such absence totals 10 sessions or more, schools are required to consider whether they should request that the Local 
Authority issues a Fixed Penalty Notice to Parents/Carers. (See school website for Cheshire East Guidance  
https://www.cheshireeast.gov.uk/schools/school-attendance/taking-children-out-of-school.aspx ) 

 
Requesting Leave of Absence 
 
Holidays will only be authorised in exceptional circumstances and school must be satisfied that the circumstances 
behind the request for a holiday warrant such an absence. Should any child miss school for 10 sessions or more, as a 
result of unauthorised absence, the Head Teacher may request that the Local Authority issues a Fixed Penalty Notice.  

 

https://www.cheshireeast.gov.uk/schools/school-attendance/taking-children-out-of-school.aspx
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The Head Teacher with the support of the Chair of Governors when necessary will consider every holiday request.  
It will therefore be necessary for Parents to request holiday absence at least 4 weeks before the intended holiday/ 
absence.  Parents must make clear, in writing, the exceptional circumstances behind the request for absence.  
Such exceptional circumstances might include the following: 
 

• Siblings attend or parents work at a school in another Local Authority with a different holiday pattern 
 

• Parents’ occupational  holiday entitlement is such that holidays may only be permitted at specific times – 
employer’s evidence  will be required 
 

• A parent, grandparent or other close relative is seriously/terminally ill and the holiday proposed is likely to be 
the last such holiday 

 

• There has recently been a death or significant other trauma in the family and it is felt that an immediate holiday 
might help the child concerned better deal with the situation 

 

• The holiday is a unique, one-off, never-to-be-repeated occasion which can only take place at the time 
requested 

 
Only 1 request may be made in any academic year 
Before leave is granted: 
 

• A child’s attendance record over the previous 20 week period will be checked before authorisation of leave is 
given 

 

• Consideration will be given to the timing of such leave and whether it impacts on tests, SATs, exams or other 
significant events in the school calendar 

 
Your next steps: 
 
If you still intend to request a holiday you must complete a request for absence form and write a supporting letter 
(if applicable) to the Head Teacher requesting the holiday. This letter must contain the following information: 

• Date of the request 

• Name of child/ren 

• Reason for absence and an explanation of why you consider the request as an exceptional circumstance 
taking note of the school’s advice regarding what is considered to be an exceptional circumstance 

• Date the holiday will commence 

• Date your child/ren will return to school 

• Your full name and signature 
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Request for Authorised Absence 
 

The Governing Body of St Vincent de Paul Catholic Primary School will not 

consider an authorised absence unless the circumstances are exceptional. The 

Governing B o d y  will make a decision on each request on each individual 

basis. An accompanying letter must be provided clearly stating the reasons for 

the request. 

If children are taken out of school during term time then by signing below, 

parents accept shared responsibility if their child(ren) does not achieve their 

annual targets. 

 
Child (ren)'s Name : Year: 
 

 
 

 

 
 

  

 

 
Reason for absence: 
 
 

 
 
 
 
 
The absence will be for day/s                                                                                                  

Please provide dates of absence_________________________________________________ 

 

 

Signed _ __  (Parent/Guardian) 

 
TAKING YOUR CHILD OUT OF SCHOOL WITHOUT THE SCHOOL'S AUTHORISATION MAY RESULT   IN THE LOCAL 

AUTHORITY   ISSUING A FIXED PENALTY NOTICE TO EACH PARENT/CARER FOR EACH CHILD FOR WHOM THE 

REQUEST HAS BEEN REFUSED 

 
 

Office Use only 

 
Number of Days Absence: ___________________ 

Headteacher/Governor Comment______________________________________ 
 

Authori sed By: _______________(Headteacher/  Governor)  

Not Authorised By:  _   (Headteacher/Governor) 

     


